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	French speaking Junior Project Specialist


	

	· Are you looking for a complex and challenging position?

· Would you like to use your foreign language skills in your work?

· Are you unfamiliar with the world of Call Centers?

We offer the perfect job opportunity for you. Our multinational Client is looking for enthusiastic candidates who would like to join their team in Budapest.

Overview

The Junior Project Specialist supports the Company's sales organization in their pre-sales or post-sales administrative activities with contracts, proposals, orders. This requires cooperative collaboration with the sales team and other supporting departments and functions (e.g. Procurement, Pricing, Legal, Billing etc.), with the objective to turn business opportunities to orders and then cash in a timely and accurate manner.

Responsibilities:

· Engage in sales opportunities in assistance to Sellers / Business Partners, 

· Understand client requirements and ensure documentation is fully compliant with client   specifications and requirements,

· Use appropriate collaborative / business tools and templates and coordinate the Company's sales team and other supporting departments to produce deliverables according to client’s expectations, within time critical schedules,

· Ensure satisfactory audit and review posture is maintained: through compliance with all relevant aspects of the process,

· Utilize foreign language skills while engaging and cultivating relationships with Sellers and Business Partners

Required skills and education:

· Bachelor's Degree

· English:Fluent

· French:Fluent

· MS Office tools (Wordm Excel, PowerPoint)




In case you are interested in the above position, please apply with your professional English CV at: www.kellyservices.hu -  French speaking Junior Project Specialist 
Applications of persons with disabilities are also welcome.

Don’t miss any updates from Kelly Services Hungary. Follow us on: 

www.facebook.com/kellyservices.hu
www.twitter.com/KellyServicesHu
